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BA PROGRAM NAME | Career readiness competencies	Comment by David Green: REMINDER: The audience for this document is students - whether current or potential.
INSTRUCTIONS:
Be sure to have downloaded and installed the free Google fonts you need for this document to meet SU standards. (Oswald and Montserrat - see the Student Career Readiness page of the Center’s website for links.)
Enter program name here in ALL CAPS, including BA/BS, etc. Be sure that the title shows up in Seattle University red. 
Once complete, delete this comment

You’ll develop a range of career readiness competencies and skills in the BA Program Name program. Competencies are clusters of skills that employers are looking for in the graduates they hire. Following national guidelines, the table below shows you the two or three primary career competencies that instructors say you’ll practice most in each course. Below that, you can see the skills related to each competency.	Comment by David Green: INSTRUCTIONS:
Replace with your program name and level (BA, BS, MS, etc.)

	
	Critical thinking
	Creativity & innovation
	Teamwork & collaboration
	Self-awareness
	Social justice engagement
	Communication

	REQUIRED Course 1	Comment by David Green: INSTRUCTIONS:
Enter (abridged) titles of required course names here, plus the name of the instructor who has completed the assessment. (This is to acknowledge that different sections of the same course  look a little different.)
We suggest you put the courses in roughly the order that students are likely to take them (i.e., first year to the left, final year to the right). 
If your program has more than 10 required courses, Copy and Paste entire rows at the bottom of this table.
Delete this comment once these elements are complete.
(Dr ProfessorName)	Comment by David Green: For ease, all courses highlight all six competences by default. In the course-level inventory form, faculty are asked to choose just 2-3 competencies per course that are particularly highlighted. 
INSTRUCTIONS:
Delete the icons for the competencies that are NOT highlighted. 
Remove the yellow shading from the cells that are now empty. (Home tab > Paragraph Settings section > Shading icon > select “No color”)
Once complete for all courses, delete this comment.
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	REQUIRED Course 2
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	REQUIRED COURSE 3
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(Dr ProfessorName)
	[image: Icon representing Critical Thinking]
	[image: Icon representing Creativity & Innovation]
	[image: Icon representing Teamwork & Collaboration]
	[image: Icon representing Self-Awareness]
	[image: Icon representing Social Justice Engagement]
	[image: Icon representing Communication]

	REQUIRED COURSE 7
(Dr ProfessorName)
	[image: Icon representing Critical Thinking]
	[image: Icon representing Creativity & Innovation]
	[image: Icon representing Teamwork & Collaboration]
	[image: Icon representing Self-Awareness]
	[image: Icon representing Social Justice Engagement]
	[image: Icon representing Communication]

	REQUIRED COURSE 8
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See next page for full list of skills for each career readiness competency. 
	Comment by David Green: INSTRUCTIONS:
Review the entire document for any errors, and once corrected and completed
After deleting this comment, you need to save your final document in two separate formats: Read the actions first, though!
Save in Word for easy updating. 
Save as an accessible PDF using the “Save as Adobe PDF” option in the File tab. (Do not use other methods to create a PDF as these may not be accessible.)

Full list of career readiness competencies and transferable skills
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	Critical thinking

	
	Critical inquiry

	
	Information literacy & critique

	
	Data literacy

	
	Curiosity  

	
	Problem-solving

	
	Evaluation
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	Creativity & innovation

	
	Adaptability & flexibility

	
	Originality & creative thinking

	
	Imagination
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	Teamwork & collaboration

	
	Relationship-building 

	
	Social perceptiveness

	
	Open-mindedness 

	
	Question-asking 

	
	Care and compassion

	
	Compromise

	
	Conflict management & resolution

	
	Dependability
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	Self-awareness

	
	Reflection

	
	Values articulation

	
	Integrity 

	
	Self-motivation

	
	Self-regulation

	
	Goal-setting & action planning 

	
	Persistence & responsiveness

	
	Stress management

	
	Passion & pride in work

	
	Lifelong learning
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	Social justice engagement

	
	Community-building & sustainable change

	
	Trustworthiness

	
	Cultural humility

	
	Advocacy

	
	Recognition of racist behaviors & systems

	
	Constructive engagement around race & racism 
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	Communication

	
	Verbal communication

	
	Written communication

	
	Persuasion

	
	Negotiation & facilitation

	
	Instruction & learning

	
	Transfer of learning






For more detail on these skills, check out Career Engagement’s Career Readiness web page: 
https://www.seattleu.edu/career-engagement/career-readiness/ 
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