
 
 
 
 

 

 

 

 

 

  

Grant accountant 
prepares financial 
and salary reports 

for all grants

Grant Accountant 
sends reports to PI, 

copies budget 
manager

PI reviews and signs 
report

PI sends report to 
budget manager

Budget manager 
reviews and signs 

report

Budget manager or 
PI returns report to 
Grant Accountant 
within 2 weeks

Grant accountant 
prepares financial and 
salary reports for all 

grants

Grant Accountant 
sends reports budget 

manager

Budget manager 
reviews and signs 

report

Budget manager sends 
report to PI

PI reviews and signs 
report

PI returns report to 
budget manager

Budget manager saves 
and returns report to 

Grant Accountant 
within 2 weeks

Quarterly Reports (for CSE) 

Quarterly Reports (for all divisions except for CSE) 


