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Six Different Note Taking Systems
	Types of Notes
	Descriptions & Example(s)
	When to use (advantages)

	Map (also called branching diagram)
	Shows spatial relationships (superordinate, subordinate, and coordinate) between categories.
	Describes structures (types, parts).

Describes functions (types, parts,

  leads to).

Describes concepts (attributes, range

  of examples).

NOTE: Extremely flexible procedure for showing relationships. Excellent for all procedural knowledge courses.

	Chart (informational Matrix)
	Shows relationships between topics and subcategories of information about the topics.
	Creates parallelism between and within categories, thus making it easy to compare and contrast. Excellent for any subject matter that requires the student to learn the same categories of information about topics. 

NOTE: Requires synthesis skills—makes studying much easier.

	Diagram
	Shows exact or abstracted representation of a structure, function, or procedure.
	Helps develop an image of a structure, function, or procedure.

	Graph
	Shows numerical relationships.
	Useful when numerical comparisons are included in a text.

	Cards or Slips of Paper
	Any type of notes recorded on a card or slips of paper.
	Extremely useful procedure. Easily used in conjunction with maps (move cards around on table) or charts. Allows student to readily construct superordinate, subordinate, and coordinate relationships.

	Outline
	Major topics in superordinate—subordinate relationship.
	Not recommended as primary note taking technique. Does not allow for rapid comparisons within or between categories. Tendency to reproduce author’s organization. Should use in conjunction with other techniques.
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