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GUIDELINES FOR MARKING TEXTBOOKS
1. Practice first with a pencil to make it easier to erase excess underlining.
2. Underline only main points. Be careful about too much underlining (highlighting). A good rule of thumb is to highlight only 10% of the text.

3. Develop a system for marking and be consistent in its use. For example, decide how you will label definitions, main points, areas of emphasis, etc.

4. If you don’t highlight an entire sequence, be sure that if you read only the highlighted material, you could make sense of it. This means being sure to mark the core of the sentence, the subject and predicate parts. (Express a complete idea!)

5. Read a selection before highlighting to ensure that your marking accurately gives the meaning, and to ensure that you don’t highlight too much.

6. Include sufficient example.

7. Use margin notes to summarize, particularly when otherwise you might highlight too much.

8. Number items in a list (causes, reasons, advantages, etc.)

WHAT TO DO AFTER MARKING THE TEXT
Schedule regular review of the highlighted material.

Don’t forget to use recitation when studying your highlighted material. To do this you might use the headings in the chapter to formulate questions and quiz yourself.
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