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The Career Checklist can help you focus on your Seattle University experiences to form an individualized career development plan. You are encouraged to take full advantage of all that Seattle University and Career Services have to offer in order to take your first steps toward achieving career success!  By following this check list, you’ll keep yourself on track to learning more about yourself, what career you want, and how to make it happen.
Freshman Year

· Check out the Career Services website at www.seattleu.edu/careerservices and log-in to the Redhawk Network where you can see all Career Services events, read employer profiles, search internship and job postings, and much more! 
· Get a part time job for the school year: review listings in the Redhawk Network
· Make an appointment and get to know a career advisor – they can help you throughout your college career
· Visit the Career Resource Library (in Career Services- Pavilion 110)

· Figure out your interests, values and skills – talk to a Career Advisor to get started by taking a self assessment test such as the Myers-Briggs Type Indicator or the Strong Interest Inventory 
· Develop a list of majors and careers to consider
· Put together an initial resume. Career Services offers many resume workshops throughout the year, check our events calendar to find one in your residence hall or collegia
· Find a job or volunteer for the summer – review listings on the Redhawk Network
Other Action Steps…

· Work with your academic advisor to develop an initial academic plan
· Study, study, study… start out your college career with a great GPA
· Get involved with a student organization – learn more about them at www.seattleu.edu/getinvolved
· Consider volunteering to gain skills and experience – learn about opportunities at www.seattleu.edu/csce 

Sophomore Year


· Explore job shadowing and informational interviews with professionals in your field of interest
· Begin working on your interview skills by attending a Career Services workshop

· Update your resume to reflect what you accomplished in your first year

· Begin planning for your first internship – attend the Internship Fair in winter quarter & talk to your advisor about credit
· Refine your list of possible majors and careers

· Attend Career Services Workshops on resumes, interviewing, networking and much more!

Other Action Steps…

· Review your academic plan with your academic advisor to make sure you’re on track 
· Take leadership roles in your student organizations and volunteer experiences

· Build professional relationships with professors and other campus individuals (for reference use later)

· Consider studying abroad – learn about opportunities at www.seattleu.edu/studyabroad
· Visit the Bellarmine Advising Center to learn more about scholarships, grants and fellowships 
Junior Year


· Use the Redhawk Network to start your internship and job search process; update your profile and upload a resume
· Update your professional resume and visit Career Services to get it critiqued

· Attend job fairs to meet employers and practice your job search skills

· Attend the Internship Fair in winter quarter to secure your next internship experience

· Research jobs and companies of interest to you
· Attend info sessions to meet recruiters for internships, jobs and post-graduate service opportunities 
· Build your professional network by continuing to shadow professionals and conduct informational interviews

· Attend networking events sponsored by Career Services to meet employers and alumni
Other Action Steps…

· Meet with your academic advisor to make sure you’re on track for graduation and talk about grad school or career options
· Take the GRE, MCAT, GMAT, LSAT or any other admissions tests required for the graduate school path you choose

· Consider post-graduate service such as Ameri Corps, Peace Corps, Jesuit Volunteer Corps, and Teach for America
· Research and join professional organizations in your career field

· Get business cards printed.  Stop by Career Services to pick up an order form ($10 for 50 cards/ SU seal)
Senior Year


· Update and polish your resume; have it critiqued by a career advisor

· Learn how to write a winning cover letter by attending a workshop or meeting with a career advisor
· Develop your job search plan and be diligent about following through; start applying for jobs 3-6 months before graduation

· Attend career fairs to support your job search process

· Visit our Career Resource Library for help with all your job search activities

· Participate in on-campus interviewing listed on the Redhawk Network
· Apply for graduate/ professional school if that is part of your plan

· Sign up for a mock interview with a career advisor
· Review offers of employment and/or graduate school admission and make informed choices

Other Action Steps…
· Contact professors, supervisors and advisors to ask them to serve as references

· Get your professional wardrobe started with the most important piece: the interview suit
· Purchase resume paper and thank you notes for your interviews
Alumni
· Career Services offers free advising for Seattle U alumni; meet with a career advisor for job search advice, help with a resume or cover letter, or advice on making a career change

· Complete the Senior Survey and let us know where you are working or attending graduate school

· Post a job or internship on the Redhawk Network to hire a fellow Seattle U alum

· Attend networking events to meet other alums and current students

· Attend Magis: Alumni Committed for Mission events on Spirituality, Service and Leadership
Career Services
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