Course Title
COURSE CODE | Quarter/Semester Year 
Day(s) Time X:XX–X:XX | Location
First Session: XX  | Last Session: XX
	Instructor information
	

	Name, Title

Office:  

Office Hours:  (or) 
	Phone:  

Email:

Please phone or email to arrange appointments outside office hours.



Course description
[Suggestions from CETL are in blue and in brackets. Please delete as you create your syllabus.]

[Include an overview of the course that gets the students excited about the material. Highlight what’s great about the subject using the first and second person (I/we/you).]
Course objectives
[List the course objectives addressing the student directly as “you.” To create objectives that are more easily demonstrable through assignments, use the following sentence to start your objectives. Try to use one action verb – e.g. describe, apply, analyze, formulate, evaluate – for each objective. For a typical 5-credit course, you’d expect to see around 3–6 objectives.]
On successful completion of this course, you will be able to:

1.  

2.  

3.  

4.  

5.  

Course instructional methods
[Give students an overview of your teaching style and the instructional methods used in the course. This will help them better prepare for class as well as understand your teaching philosophy.]
Course required text and materials

[List the required text(s) and materials for the course and where they are available to students. Use the full standard referencing system for your discipline (e.g. APA, MLA) so that students can see examples of the referencing they are expected to use in their graded work for you.]

Recommended resources for additional exploration

[Include additional resources in this section using the referencing system you ask of your students. This is a great place to add books, journal articles, YouTube videos, or other resources that are not a required part of the class but will add to the students’ learning experience. If this section is longer than one quarter of a page, consider moving it to the end of the syllabus.]
Attendance and participation expectations
[State your attendance and participation expectations clearly and concisely. If grades are based on attendance, consider including a table that represents your grading according to attendance and participation. If grades are based on participation, consider including a participation rubric like the one posted on CETL’s website at http://www.seattleu.edu/CETL/resources.aspx.]
	Action
	Result

	One class missed
	No effect on grade

	Two classes missed
	X% lower overall grade; X points deducted from total grade

	Three or more classes missed
	X% lower overall grade; X points deducted from total grade


Summary of assignments
[Explain the overarching purpose of the assignments and how they connect to the course goal(s). The explanation and chart give students a clear picture of your expectations.]
	Assignment
	Objectives related to assignment
	Relative value
	Due date

	1. [e.g. mid-term exam]
	[e.g. objectives 1, 3, 4]
	X%
	

	2. 
	
	X%
	

	3.  
	
	X%
	

	4.  
	
	X%
	

	5.  
	
	X%
	


[Each assignment can be described in detail and followed by a grading rubric within the rest of the syllabus. The assignment overview section can be included here or later in the document. If included, explain how the rubrics will be used. Add anything here regarding special assignment alternatives or elements of the course that relate to the final grade of each student.]
Grading scale and procedures
[Include your grading scale here. For example:]
	A
100-95

A-
94-90

B+
89-85

B
85-80

B-
79-75

C+
74-70
	C
69-65

C-
64-60

D+
59-55

D
54-50

D-
49-46

F
45 or below


[Include a message here about deadlines and policies for late work. For example:]
Assignments must be submitted by the deadlines set and will typically be returned within 5 business days. If you are unable to complete course requirements because of extenuating circumstances, please notify the instructor on or before the date of the assignment and provide relevant supporting documentation (e.g. doctor’s note, note from counselor). An agreement to receive an Incomplete (I) grade may be negotiated if the circumstances do not allow you to finish the course on time. The Incomplete Removal Policy of the university is available on the Registrar web site:
https://www.seattleu.edu/registrar/Policies.aspx
Support for students with disabilities
If you have, or think you may have, a disability (including an ‘invisible disability’ such as a learning disability, a chronic health problem, or a mental health condition) that interferes with your performance as a student in this class, you are encouraged to discuss your needs and arrange support services and/or accommodations through Disabilities Services staff in Loyola 100, (206) 296-5740.

Academic honesty policy
Be sure that you understand the university’s Academic Honesty Policy. You can find it on the Registrar web site: https://www.seattleu.edu/registrar/Policies.aspx
Grading grievance: Procedure for challenging course grade 
The Grading Grievance Policy of the university is available on the Registrar web site: https://www.seattleu.edu/registrar/Policies.aspx
Assignment number: Name

Due date

X% of grade
[If you include a description of each assignment, put them all in this section including the rubric you will use to grade the assignment.] 
[For rubric design support, try one of these online tools:

CETL: 
http://www.seattleu.edu/CETL/resources.aspx 

Rubistar: http://rubistar.4teachers.org/index.php
California State University Institute for Teaching and Learning:

http://www.calstate.edu/acadaff/sloa/links/using_rubrics.shtml
http://www.calstate.edu/acadaff/sloa/links/rubrics.shtml]
Course schedule 
[The course schedule should be a visual representation of what you have already included in your syllabus. It is an overview students can flip to when they need a broad picture of your expectations of them in this course. It’s also a helpful reminder for you.]

	SESSION & DATE
	
	

	#1

Date 
	preparation:

assignments:

topics:
	Buy text(s)

–

Course overview | Topic X

	#2

Date
	preparation:

assignments:

topics:
	Read X

Complete X

Topic X | Topic Y, subtopic Y1

	#3
Date
	preparation:

assignments:

topics:
	Read X

Complete X

Topic X, subtopic X1 | Topic Y


[Finally: remember to update the footer! Double-click the footer text to change the course code, quarter/semester, year, and your name]
[This syllabus template was compiled by Melisa Ziegler, intern at CETL, and adapted from syllabi created by David Green, Bob Hughes, Therese Huston, Van Hutton, and Carol Weaver. Spring 2011.] 

CODE-Section | Quarter/Semester Year| Instructor name | Seattle University
1

